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Presentation Guidelines 

• Each award will be allotted either a 30-minute time block comprised of 20 minutes for the actual 
presentation and 10 minutes for Q&A, or a 15-minute time block comprised of 10 minutes for 
the actual presentation and 5 minutes for Q&A. Please ensure that your presentation lasts no 
longer than the allotted time. To stay within the time limit, please plan for no more than 
approximately 1 slide per minute of presentation time (20-minute presentation ≤ 20 slides; 10-
minute presentation ≤ 10 slides). 

• Please strive to maintain a balance between depth (covering technical details) and breadth 
(covering all areas of the project). Please do not share any information you consider confidential, 
but please provide enough technical information to be meaningful and convey the value of the 
project. The purpose of this meeting is to showcase the DOE CSP portfolio and promote 
interaction and collaboration between the awardees, which can only be accomplished if the 
presentations are relatively open. 

• The content, order, format, and style of each presentation is at the discretion of the presenter; 
however, the following information should be covered in your presentation: project title; 
awardee and PI/presenter name; subcontractor name(s); project start date; presentation outline; 
project description; objectives and goals; project innovation compared to baseline; key technical 
results, analysis, accomplishments, and breakthroughs to date; the approach used to obtain the 
results; the significance of the results; challenges and barriers to date; and future work planned. 
Although each presentation should contain this information, please note that these items do not 
represent strict instructions for organizing and delivering your presentation. In other words, 
your presentation can take any form as long as this information is included. 

• Please ensure that your slides are not overly “text-heavy” and that all content is readable when 
projected and viewed from a distance in a conference-like setting. 

• Please submit your presentation in both .pdf and .pptx/.ppt formats to Ed Hoegg at 
edward.hoegg@ee.doe.gov no later than Friday, April 5, 2013 so that all the presentations can 
be compiled and organized prior to the meeting. Please use the following format for the 
filename: Awardee Name-Presenter Last Name. 

• After the review meeting, you will be contacted regarding the posting of your presentation on 
the SunShot website. At this time, you will have the option to either 1) confirm that the version 
of your presentation presented at the review meeting is appropriate for web publication, or 2) 
provide a “scrubbed” version of your presentation with any sensitive information removed. All 
proprietary disclaimers within your presentation slides should be removed at this time. 

mailto:edward.hoegg@ee.doe.gov

